Temporary Worker Registration Pack

At Hexa Services we take pride in offering the best possible service we can to all of our

temporary workers.

We ask therefore that you take just a few minutes to complete this booklet and return it
to us, along with the all of the relevant documentation in order for us to process your

application without any delays.

All information that you provide us will be treated in the strictest confidentiality and in line

with the requirements laid out in the Data Protection Act 1998.

Please take time to read through the entirety of this booklet as it relates to the whole of
your temporary placement with us and you will be asked at the end to sign a declaration
stating that you have read, understood and accepted the full content of the booklet.

Please complete in BLACK ink in BLOCK CAPITALS

hexa

services

81 King Street, Manchester M2 4AH
t 0161834 4040 0161834 4012

info@hexaservices.co.uk
www.hexaservices.co.uk

Personal Details
(Mr/Mrs/Ms/Miss/Other)

Hexa Temp No. (if known):

Forename(s): Surname:
Address:

DOB:

DAY MONTH YEAR

City: NI Number:
County:

CSCS Card Number:
Post Code:
Home Tel: Driving License? Own Transport?
Mobile Tel: Nationality:
Email Address:
Bank Details Trade
Bank Name:

Account Holders Name:

Sort Code: - -

Account Number:

BS Roll No (if applicable):

(Please note - for all skilled trades we need valid copies of certifications from recognised bodies)

Emergency Contact
Name:

Relationship:

Home Tel:

Mobile Tel:

Work History

We are required under the Employment Agencies Act and current UK legislation to obtain at least two references from previous
employers. Please fill in the following information to enable us to find you assignments that best fit your needs and relevant experience.

Reference One

Reference Two

Job Title: Job Title:
Date From: Date To: Date From: Date To:
Company Name: Company Name:
Address: Address:
Post Code: Post Code:

Contact at Company:

Contact at Company:

Position at Company:

Position at Company:

Telephone No:

Telephone No:

Email:

Email:

IMPORTANT! YOU MUST SEND AN OFFICIAL FORM OF IDENTIFICATION WITH THIS FORM



Health and Safety

Your Health and Safety are our number one priority during your
assignment. To assist us with this, please read through the Health
and Safety section and let us know if you have any medical conditions
or disabilities that could render any assignment unsuitable or
endanger yourself or others. If yes, please give details:

Criminal Convictions

Have you any unspent or pending convictions under the
Rehabilitation of Offenders Act 19747 If yes, please
give details:

@ HM Revenue
& Customs P46: Employee without a form P45

Your present circumstances

Read all the following statements carefully and enter ‘X’
in the one box that applies to you.

A —This is my first job since last 6 April and
| have not been receiving taxable Jobseeker's
Allowance, Employment and Support Allowance
or taxable Incapacity Benefit or a state or
occupational pension.

OR

B — This is now my only job, but since last 6 April
| have had another job, or have received
taxable Jobseeker's Allowance,
Employment and Support Allowance or
taxable Incapacity Benefit. | do not receive
a state or occupational pension.

OR
C- | have another job or receive a state or
occupational pension.

Student Loans (advanced in the UK)

If you left a course of UK Higher Education before last
6 April and received your first UK Student Loan
instalment on or after 1 September 1998 and you have
not fully repaid your Student Loan, enter 'X" in box D.
(Do not enter ‘X’ in box D if you are repaying your UK
Student Loan by agreement with the UK Student Loans
Company to make monthly payments through

your bank or building society account.)

Signature and date
| can confirm that this information is correct

Signature

X

Date DDMMYYYY

X

Opt Out Of 48 Hour Week Agreement

or not you wish to work more than 48 hours per week. The
Working Time Regulations 1998 provide that temporary
workers will not work on an assignment with a client in excess

In line with EU legislation, we request that you indicate whether

| am willing to work more than 48 hours per week

(please select as appropriate)

confirming my eligibility to work in the UK.

of the working week unless the temporary workers agree in Signed: X
writing that this limit shall not apply.

Eligibility To Work in The UK

| confirm that | have read the section relating to Eligibility to

work and | have attached the relevant documentation Signed: X

Terms of Engagement

| also confirm that all of the information | have provided, along
with any comments are both accurate and up to date.

oo | ||| [ ]

| have read, understand and accept the Terms of Engagement.

| agree to fully abide by the Terms of Engagement attached.

Signed: X

Print Name: X

Failure to fully complete and return this form along with a copy of identification and proof of address may lead to the
delay of your full registration and payment. Please return it by post to Hexa Services (UK) Ltd, 81 King Street,
Manchester, M2 4AH. Alternatively you can email it to payroli@hexaservices.co.uk or fax it to 0161 834 4012.
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